TOPPIN MEMORIAL HALL, SKELTON VILLAGE
BOOKING FORM

	Contact Details
	Please complete in BLOCK CAPITALS

	Name/Contact
	

	Organisation 
(if applicable)
	

	Address
	

	
	

	Post Code
	

	Telephone
	

	E-mail address
	


Dates/Times Required

	Type of Event
	

	Date
	

	Anticipated Numbers
	

	Time In
	

	Event Time
	

	Time Out
	


Rooms Required – 
	
	Please note what is required
	TICK
	CHARGES

	Reading Room Only
	
	
	£22

	Reading Room & Kitchen
	
	
	£27

	Small Meeting  Room Only
	
	
	£22

	Small Meeting Room & Kitchen
	
	
	£27

	Main Hall Only
	Up to 4 hours
	
	£40

	Main Hall & Kitchen
	Up to 4 hours
	
	£45

	Total Hire of All Facilities
	
	
	£80

	Funeral Teas
	
	
	£45

	Weddings or similar functions
	This allows for setting up the day before and clearing up the morning after subject to other bookings.
	
	£120


· For alternative requirements e.g. charity fundraising events, multiple day bookings etc, please contact the booking secretary on 01768 484374
· The booking charge relates specifically to the hours of the event.  When the full fee of £80 is paid for the all the facilities there will be no charge for time required to set up/clean provided the hall is not required by another user.  Please indicate what time you will require access and the time the hall will be left empty and clean. 
	I have received, read and understood the CONDITIONS OF HIRE and agree to be bound by them.


	Name (in BLOCK CAPITALS please)
	

	Signed
	

	Date
	


Cheques should be made payable to ‘Skelton Memorial Hall’.

 Receipts will be given for cash payments only.
Booking forms must be accompanied by the FULL amount payable unless payment in arrears has been agreed with the committee.
Please return forms to Doreen Millican, Shanendoah, Skelton, Penrith, Cumbria CA11 9SQ
